
 

 

Dear Parents Anticipating the Baptism of your Child,                                                                    

This letter will hopefully answer some of the questions you might have about preparation for the Sacrament of Baptism.  
This Sacrament is the beginning of the initiation process into the Catholic Church for your child and the first step on the 
life long journey as a disciple of Jesus. 

As parents you have been entrusted with the important task of first teacher and role model in handing on the faith to 
your child.  We support you in this desire, and we will provide you with additional formation and instruction as you 
pursue this ministry, centered in the Catholic home and parish community.  Deepening your faith life and enriching your 
understanding of the Sacrament of Baptism will be the focus of our Baptism Preparation Class. 

In preparation for the baptism of your child, your parish faith community needs your participation.  This begins with 
registering in the parish if you have not already done so and attending Mass regularly.  Pre-registration forms are 
available in the parish office or can be emailed to you.  We invite you to introduce yourselves to the priests and stop by 
the parish office any time during business hours.  You are invited to come to our parish Coffee & Donuts on Sunday 
mornings for fellowship.  We also have a Welcoming Meeting for new parishioners several times a year, check the 
bulletin for dates. 

As members of the parish, your regular attendance at weekly Mass supports your desire for baptism for your child and 
is an essential element in the formation process you are beginning with that child.  Newly registered families are asked 
to enter into the sacramental life of the parish as soon as possible. 

For those not married in the Catholic Church, Deacon Tom Liotta will be happy to work with you and assist you in 
reentering the sacramental life of the Church through validation of your marriage, if that is possible.  Please call the 
Church Office at 303-688-3025 to arrange this meeting. 

Godparents provide additional support to parents in their task of educating and living out the faith in daily life.  This 
necessarily requires a strong foundation in Catholic faith and worship.  Every child needs one Catholic Godparent 
(Godmother/Godfather is traditional).  This person will be asked to have their parish submit a letter of recommendation 
(see page 3 of packet) to the church office before the Baptism.  Guidelines for a Godparent are listed on that page 3 
form.  The Church wants Godparents to know their role is more than a formality.  

Baptismal Preparation is required for parents and Godparents who have not attended a class within the last three years 
here in the Diocese of Colorado Springs.  The diocese mandates that a minimum of two hours of formation and 
information be offered in preparation for Baptism.  St. Francis of Assisi offers a Baptismal Class  each month, but the 
date varies.  This is to update and enrich your experience of this sacrament.  To register for the class, please call the 
parish office at 303-688-3025.  Please feel free to bring any questions or concerns you may have to the class or call the 
parish office. 

Once the preparation has taken place for the Baptism, please call the parish office to schedule the date.  Baptisms are 
generally scheduled following the weekend Masses.    Other times are available upon request and a clergy is available. 

The baptism of a child is, indeed, a very special and joyful occasion for the whole parish community.  As Church, we 
wish to support you in handing on the Catholic faith to a new generation.  
God bless you in this important ministry.      

Yours in Christ,                    
 
Deacon Tom Liotta  
deacontomliotta@comcast.net  
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St. Francis of Assisi Roman Catholic Church 
2746 Fifth Street, Castle Rock, Colorado 80104 

Phone:   303-688-3025    Fax:  303-405-6808 
 

Date:  _________________ 
 

Baptismal Information for Parish Records:  Please Print Name as on Birth Certificate 
 

Child’s Full Name:  __________________________________________________________________________ 

 

Father’s Full Name:  _________________________________________________Religion_________________ 

 

Mother’s Full Maiden Name:  _________________________________________Religion_________________ 

 

Mailing Address:  ___________________________________________________________________________ 

Email Address:  _____________________________________________________________________________ 

 

Phone:  _____________________________(Home);                ________________________(cell) 
 

Child’s Place of Birth:  ______________________________________________________ 
    City     State 
 
Date of Birth:  Month __________________   Day _____________ Year ____________ 
 
Are you registered in the Parish?      Yes        No          
 

Are the parents married in the Catholic Church?    Yes              No 

(If NO, Deacon Tom Liotta will call to discuss with you the con-validation of your marriage in the Catholic 

Church.) 

 
 

Godparents Information:  The 3rd page of this packet is referring to the Godparents.  I will need a form 
completed and signed for EACH Godparent.  Godparents are expected to follow their church’s requirements 
for being Godparents.  Their pastor needs to sign this form and place the church seal on it.  Please Print. 
 

Godfather’s Name:  ___________________________________________________ (Godparent or Witness) 
 
Godmother’s Name:  ___________________________________________________ (Godparent or Witness) 
 
 

 

Office Use:   

Attendance at Baptism Class—Date:  _______________________; Where:  _____________________________ 

Date of Baptism:  _______________ Time:  __________; Priest/Deacon:   ______________________________ 

Information recorded:  ___________ By:  _____________; Certificate printed & given/sent:  ______________ 

 



St. Francis of Assisi Roman Catholic Church 
2746 Fifth Street, Castle Rock, Colorado 80104 

Phone:   303-688-3025    Fax:  303-405-6808 

 

           Request to be a Godparent/Sponsor for the Sacrament of Baptism/Confirmation 

 

Canon 874:  To be admitted to the role of sponsor, a person must be a Catholic who has been confirmed 

and has already received the Sacrament of the Most Holy Eucharist and leads a life in harmony with the 
faith and the role to be undertaken. 
 

I, (please print) _______________________________________________, am a registered member of 
_______________________________________________________ Church. 
                      Print name of Church/City/ State 
 
I have been asked to stand as a Godparent/Sponsor for ________________________________ 
               Name of individual to receive sacrament 
as he/she receives the Sacrament of Baptism/Confirmation on this date:  ____/______/_______ 
 

In accepting this responsibility, I affirm that:  (check all that apply)    

 

_____I am at least 16 years old and mature enough in my faith to understand and carry out the   duties of a 

Godparent/sponsor. 

______I am a practicing Catholic. I attend Mass on Sundays and Holy Days of Obligation and regularly receive the 

sacraments of Holy Communion and Reconciliation. 

_____I have received the Catholic Sacraments of Baptism, Eucharist, and Confirmation. 

_____I believe all that the Catholic Church professes and teaches, and I truly make an effort to incorporate these 

teachings in my daily life. 

_____I am aware that I am assuming responsibility to be a good role model for the person I am sponsoring 

(Godparent) by my life of prayer and by my Catholic example. 

_____I have attended a Baptism Preparation Class within the last three years (Godparents for Baptism only). 

               ______If I am married, my marriage is a sacramental marriage in the Church or my marriage has been recognized 

               (validated) by the Church.  Catholics who are married by a Justice of the Peace, at another Christian 

                church without  permission, and those cohabiting do not meet the requirements to be a Godparent. 

 

Signature:  ______________________________________________________ Date:  _______________ 

                             Godparent/Sponsor/Witness 

Signature:  ______________________________________________________ Date:  _______________ 

                             Pastor or Delegate 

 

_____I do not meet the requirements, however, as a baptized Christian, I would like to serve as a  

Christian witness for Baptism:  ___________________________________________            Place for church seal  

                     Please print name of individual witness. 



Dear Parents,                

 

Welcome!  
In order for your child to receive the Sacrament of Baptism we have a few items to emphasize.   
 

 

If you are not registered as a member of St. Francis of Assisi Catholic Church: 
I can attach the St. Francis of Assisi Registration Form that needs to be completed and 
returned to the Church Office, so that we can register you as members of the Parish.  In 
order to start the Baptismal Process you need to be members of the parish. 
 

 

Baptismal Packet: 
 

• The first page is explaining our basic baptismal procedure.   
 

• The second page is the one I will need with information about you and the child being 
baptized.  If more than one child is being baptized each child will need a separate sheet. 
I will need a Birth Certificate. Be sure I have the mother’s maiden name.   

Godparents: 

• The third page is referring to the Godparents and I will need a form completed 
and signed for each Godparent.  Godparents are expected to follow their church’s 
requirements for being Godparents. 

 

• The Godparent’s pastor also needs to sign this form and place the church seal on it.  
  

Baptismal Preparation Class: 

• The Baptismal Prep Class is once each month from 7:00 – 9:00 pm.  All parents 
are expected to attend a class prior to setting the date for the Baptism.   Please 
call the office to register for the class and the date of the next class. 

 

All Paperwork—parent’s page and Godparents page(s)  
needs to be submitted prior to setting the date for the Baptism. 

 

 If you have questions please give me a call at 303-688-3025. 
 

In Christ, 
 

Deacon Tom Liotta 
St. Francis of Assisi 
Roman Catholic Church 

2746 Fifth Street 
Castle Rock, CO 80104 

Phone:  303-688-3025 Fax Number:  303-405-6808 
deacontomliotta@comcast.net 

mailto:MarysKidz@msn.com
mailto:MarysKidz@msn.com
http://www.google.com/url?sa=i&source=images&cd=&cad=rja&docid=gFivy1BK7BaSzM&tbnid=FZCHj25bLpbT0M:&ved=0CAgQjRwwAA&url=http://stbrigidccd.com/sacraments.htm&ei=1uE4Ub_SK4SJywHtuIDwBg&psig=AFQjCNH0OIjY_T7ic8-DCOv6NgZazEg3UQ&ust=1362768726756462

